Semiannual Index to THE OFFICE 


VOLUME 55, JANUARY THROUGH JUNE, 1962 


Accountant as a Management Consultant, The, Albert R. Gilman 
Alaska and Hawaii, Spell Out Both 
Associations’ Obligation as Patrons of Research, William R. Morgan . 
Banks Are Mechanizing the Handling of Checks, How, Sam M. Fleming ... 
Britain, Use of Office Machines is Growing in, Basil J. W. Coxeter 
Budgeting, You Can Plan Profits Through, Donald E. Bacon 
Building in New York, New Equitable ... 
Career Center Serves All Employees, Canadian Bank’s Staff College and, 
George E. Toles May, 
Career, The Office as a Lifetime, Bruce I. Blackstone 
Chart to Illustrate Your Report, How to Make a Better, Alexander Bac 
Chicago Seminar and Business Show, 19th 
Cleaning and Maintenance Contractor, The Rise of the Office 
Collating Is Too Costly for Motion Picture Publicity, Hand .... 
Committees, How to Get Results From, Leslie Matthies 
Computer System, Planning the, William B. Floyd ..... : 
Computers Effectively, It Isn’t Easy to Use, Harry Ward . 
Computers in Business, How to Make More Effective Use of, 
William B. Floyd May, 
Computing Machines, The Development of, Harry D. Huskey Jan., 
Conveyor, How 87 Persons Use a 104-Ft. Forms ... 
Cost Reducing Opportunities, Overhead Offers Fine, Don G. Eder 
CPA in Planning EDP Systems, Importance of the, John W. Queenan 
Data Processing Controls, How A Smaller Manufacturer Gets, 
William T. Hollar Mar., 150 
Data Processing, New Firm is Born With, Michael Weil 
Dictation Cuts Stenographic Costs by 70%, Machine 
Distribution and Order Control, Confectioner’s, Arthur E. Olson 
Electronics in the Office, The Future of, Charles B. Laing ........... 
Employee Relations, Right or Wrong in sive a) Ay: 1193 Mar, i2t: Apr. 
May, 117; June, 
Equipment, How Much Time Must You Save to Justify Purchase of New ..Feb., 
Equipment Industry, The Record Growth of the Office, Emerson E. Mead . Jan., 
Equipment Testing Service, An Feb., 
Equitable Office Building in New York, New ... ...June, 
File Only Microfilm, We Destroy All Correspondence, Robert E. O’Neill ... June, 
Files Are “Guaranteed to Grow,” Title Company’s . June, 
Forms, Changing Techniques in the Manufacture of, Arnold A. Greenfield . Jan., 
Forms Easier to Understand, Shading Makes Machine, Philip Zuckerberg ... é 
Forms Printing Today Is a Specialized Industry, Lester J. Johnson ....... Jan., 
Forum, 1962 Annual Readers’ +. ne 
Handicapped Workers Can Fill the Vacancies in Your Office, 
Maj. Gen. Melvin J. Mass June, 
Health Lab Simplified Its Paperwork, How a Large Public June, 
Help, If You Can’t Get Superior, Dr. Paul J. Latzer .Mar., 
Hong Kong, Rising Demand for Office Space and Equipment in, ‘A. F. Linton May, 
Hospitals Are Now Modernizing Procedures, Rod Clelland 
How Am I Doing? How Can I Do Better?, Theo. K. Mitchelson 
Humidification Can Raise Production in Offices 
Insurance Offices, Data Processing in, John B. Stewart 
Internal Auditor Must Think Like the President, Cedric C. Slain 
Inventory Record System, A Parts Jobber’s Simple, Phil Lance ... 
Job Control Record System, Johns Hopkins Hospital’s, William J. Schwabe . 
Leisure Time, More Paid 


Tue Orrice—June, 1962 235 





Letterhead, As a Designer Sees a .. 

Little Jobs Right for Bigger Savings, Do 

Management, A Prescription for Healthier, Edmund D. Dwyer 

Manpower, Plan Your Investment in Future, Albert F. Watters 

Manufacturers to Exhibit Equipment in Chicago 4 

Microfilm Convention in Washington, National 

Microfilm Is Used in Hurricane Research, How 

Microfilm Program at Hughes Aircraft, A $100,000, Norton Wood 

Microfilm Records, How Small Loan Company Uses ... 

Microfilm, We Destroy All Correspondence and File Only. ‘Robert E. O’ Neill, June 
MICR, Why Smaller Banks, Too, Should Use, Winslow E. Pike J 
Mistake, Don’t Be Panicked by a, Joseph L. Kish 

Motivate Your Workers, Use the Job to, R. G. Martin 

Municipal Government, Administrative Gains in, Fred W. Lawrence 

National Business Show in New York, 53rd 

NMAA’s Biggest Annual Data Processing Conference in New York . 

NOMA Conference in San Francisco, 43rd Annual 

NOMDA Convention, Annual 

Office Administrator, The Future of the, James B. Taylor oe , 
Office Management Can Quicken Nation’s Growth, Hon. Luther H. Hodges . .Jan., 
Offset Department, Avoid Using Hazardous Liquids in, H. H. Slawson .....June, 
Order-Billing System, Hosiery Manufacturer’s Seasonal, Carl O. Mattke .....May, 
Order Shipments, Our Paperwork No Longer Lags Behind, Chas. W. Burns Apr., 
Paper for Offices Grows on Trees May, 
Paperwork Will Be With Us a Long, Long Time, Verne O. ‘Gehringer ee 


Performance Records, Increasing Accuracy of Machine and Employee .....Mar., 2 


Personnel Advancement?, Why Not a Mechanical System for, 

John B. McMaster May, 
Personnel to Accept Changes, Help Your, Robert L. Schultheis .. se 
Procedures for Mechanical Friction, How to Test Your, Leslie Matthies ....Mar., 
Procedures, How to Remove Mechanical Friction From Your, Leslie Matthies Mar., 
Production Control Techniques, A Game That Teaches, David W. Anderson May, 
Punched Tape Simplifies Accounting for Bowling Chain, How, 

Sanford A. Holzer Feb., 
Purchasing, Applying Value Analysis to Office, Harold J. Woods Jan., 
Purchasing, How Data Processing Will Aid, Russell T. Stark 
Purchasing Office Supplies, A Simplified Procedure for, L. R. Schmidt . 
Railroads Regain Stature, Automation May Help, H. J. Ward . 
Receiving and Inspection Reports System, Pen Manufacturer’s . 
Records Management, Three Challenges for, Charles Macbeth 
Records Storage and Retrieval, Advances in, John W. Porter - 
Records System, Work Files Are the Mavericks in Your, Ben F. G Fregory Le 
Rental Billing, A Method for 
Report, How to Make a Better Chart to Illustrate Your, Alexander Bac . 
Reproduction Engineers, Growth of the Society of, Earl G. Anderson Jr. 
Ribbons, Data Processing ; 
RSMA Plans an Inter-Railroad Data System, ‘L. W. Menk 4) 
Sales in a Concessionaires’ Retail Outlet, Handling Cash and Charge 
Scientific Management, A 50th Anniversary for, Robert B. Curry 
Service Centers Offer in Data Processing, What, R. Slimak . 
Sorting is Easier, Reverse-Digit, G. A. Swanson ... 
Statistical Sampling in Accounting and Auditing, James A. Robbins 
Systems Management, The New Dimensions in, William J. Bates 
Systems & Procedures Projects, One Card Can Control Your, 


Ralph E. Steere, Jr. Feb., 


Talk: Your Big Key to Successful Human Relations, Small, Glenn Kerfoot . .June, 
Tax Returns, Determining Records for ADP Auditing Apr., 
Temporaries in Radio Buses Patrol London Offices, D. G. Dainton . ...Mar., 
Temporary Office Help is New to Many of Us, William K. Panzenhagen . .Feb., 


12 
32 
87 
78 
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Vocabulary, How to Build a Business, Dr. Hallack McCord 
Warehouse Converted to an Office, A, Albert S. Keshen 
Work Is Too Easy, Your, Dr. Donald H. Robinson 

Workers Can Fill the Vacancies in Your Offices, Handicapped, 


Write the Company!, Jack Neuswanger . 


bcingt Gen. Melvin J. Mass, June, 92 


Index to New Products in THE OFFICE 


ACCOUNTING BOARDS 


Colonial Pay Systems May, 2II 


ADDING MACHINES 

Ne GS oo ooo isn wR Fe wis Haase May, 191 
National Cash Register Co. ............... Apr., 149 
R. C. Allen Business Machines, Inc. ........ ae 217 
Regna Cash Registers, Inc. 

Remington Rand Div., Sperry Rand Corp, "hae | 182 


ADDRESSING EQUIPMENT & SUPPLIES 


Addressing Machine Co. of 
Calif. ., 207; Feb., 
Addressing Machine & Equipment Co. 
Cheshire, Inc. 
Elliott Industries, Inc. 
Fairchild Business Machines Div. ..... 
Nettle Mfg. Co. 
Phillips Labels . 
Scriptomatic, Inc. ‘ ‘ 2i1 


ADHESIVES 


Exec Mfg. Corp. 
Lectro-Stik Co. 


AIR PURIFIERS 
Knapp Monarch Co. .. 


BINDERS & INDEXES 


Amberg File & Index Co. . 
Bankers Box Co. 

Boorum & Pease Co. 
Cooks’, Inc. ee 
Recordplate Co. 


BINDING, PLASTIC 


Mid-Continent Mfg. Corp, ................. Apr., 
Speed-O-Print Business Machines 


BRIEFCASES 


eS ee ee Apr., 


BULLETIN & DIRECTORY BOARDS 


Berloc Mfg. Co. 
Lite-Tronics, Inc. 


CALCULATORS 
Addo-x, Inc. 


JANUARY THROUGH JUNE, 1962 


Ce SO, |... ce nisevesscesesaeevenes May, 
Monroe Calculating Machine Co. ........ June, 
Smith-Corona Marchant, Inc. .............. Apr., 


CALENDARS 


TE, a5 nnn ca chen Where taceten Jan., 
Ever Ready Calendar Mfg. Co. ............ Apr., 
Skokie Valley Design Group 


CAMERAS 

W. A. Brown “_.9 

M. P. Goodkin 

Fototype, Inc. . June, 
Robertson Photo- mechanix, Inc. “‘Jan., 196; Apte 
Transcopy, Inc, Ja 


CARBON COPY SETS 


I ES oo. Sevens ceeseeses Feb., 
Type-Rite Corp. .. RR Ae 8 .Jan., 
NE, NS dn ob hans va dosed cad enseekeasees Jan., 


CARBON PAPER 


Roytype Div, Royal McBee Corp. .......... Jan., 


CARTS, TRUCKS, DOLLIES 


SE Se ee Pe ee June, 
CN I oS ox cls sc diig ube Vedweredes Apr., 
Economy Engineering Co. ................. May, 
Raymond Products Co. 

S & G Enterprises 

Win-Holt Equipment Corp. 


CASH REGISTERS 
Regna Cash Registers, Inc. 


CHAIRS & SEATING 


Bela Folding Chair Div. J. & J. 

Fe ee PN GOs coin cece sues cedetases Mar., 
SS eae ee Jan., 
B. Brody Seating, Inc. 

Clarin Mfg. Co. . 

Corry Jamestown Corp. 
EE rere er ee June, 
INEGI, «x cckinenesnaweatenewcara Mar., 
Hard Mfg. Co. 

Howell Co. 

Monarch Furniture Co. 
Royalmetal Corp. ....Ma 
Shaw-Walker 


, 217; May, 198; Sou 
J 





CLOCKS 
Se 


CLOTHES RACKS 


Corry Jamestown Corp. 
Vogel-Peterson Cc. 


COATS, OFFICE 
aia ecobal 


COIN & CURRENCY MACHINES 
Coin Calculator Corp. 
Major Metalfab, Inc. 
Standard Change-Makers, Inc. .. 


COLLATORS 


Halverson Products Co, 
Norwich Mfg. Co. 


COMPUTERS, ELECTRONIC 


Collins Radio Co. ................ 
Radio Corp, of America 


COPYING MACHINES 


Bohn Business Machines, Inc. 
Charles Bruning Co, ...Jan., 
Copymation, Inc. 

A. B. Dick Co. 

Ditto, Inc. 


Minnesota Mining & Mtg 
Feb., 124 i, 
Photorapid Corp, 
Savin Business Machines Corp. 
Smith-Corona Marchant, Inc. ... 
Statron Corp. : 
Transcopy, Inc. .... i 
Triangle Business Machines . 


“\49: May, 


CONTROL BOARDS 


Memo Flex Div. 
Visual Controls Co. .. 
Wm. A. Steward Co. ...... 


DATA PROCESSING, AUTOMATIC 


..Feb., 


cake : ~~ 
Se eee Mar., 


PL LSE Ree ER waebe sos hohe eas dae Apr., 
International Photocopy “— jxucoeukeaewe Apr., 


185; June, 


160 


182 


, 168 


187 


, 165 


179 


192 
190 


(Also see Computers, Electronic, and Punched 


Card ~ 9 a 
Auerbach Corp 

Beil Telephone System ... 
Business Electronics, Inc. ... 
Dolin Metal Products, Inc. .. 
Dresser Products, Inc. . 

Dura Corp. 

Eichner Organisation GmbH .. 
English Numbering Machine Ltd. 
Friden, Inc. 


Jan 
: ; 138; chon, 
International Telephone & Telegraph Corp. Apr., 


Ap r. 


June, 
, June, 


General Kinetics, Inc. 
A. Kimball Co. .. 
Oppenheim Products Co. 
Pitney-Bowes, Inc. 
Records Reserve Corp. 

Royal McBee Corp. .. 

St. Paul Fire & Marine Insurance Co. 
Scientific Development Corp. 
Standard Instrument Corp. 
Standard Register Co. 

Tally Register Corp. 

Teletype Corp. 

Whiteford Laboratory 


Feb., 
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ee a oe Mar., 
Pind otb0edetewonalinceen Apr., 


132 


‘137 
170 
* 106 
| 137 
., 138 


151 
, 216 


DECALS, WATERLESS 
Pee Cee Tape & Label Co. 


DESK ACCESSORIES 

Aetna Stamp & Engraving Co. .... : 
Corry omg ME; agncn has thesuseees 
Desco wm 

Keuffel & Esser Co. 

McDonald Products Corp. 


DESKS 

Art Metal, Inc. 

Bentson Mfg. Co. ... 

California Industries Corp. 

Corry Jamestown Corp, ......... ; 
Richard Draper & Co, .......ccccecccceoees 
Dux, Inc. 

Harrison Steel Desk & File Co. 

Indiana Desk Co. 

Metalstand Co. 

Virco Mfg. Corp. 


DICTATING MACHINES 

Allied Impex Corp, 

American Geloso Electronics, Inc. . 
Citroen Electronics Corp. 

Dictaphone Corp. .............. Mar., 162; 
Memocord Corp. 

Memofax, Inc. 

Herm. Stoltz < 

Warman Precision Products Corp. 


DOORS, DOOR CHECKS 


Columbia International Corp. ......... 
Formica Corp. 


DRAFTING & DRAWING EQUIPMENT 


Alvin & Co. ... even . S575 
Charles Bruning Co. J 
Richard Best Pencil Co. 

Griffin Mfg. Co. 

Kidjel-Young & Associates, ‘inc. 

Polyangle Sales Co, ... 


DUPLICATING SUPPLIES 


(Also see Offset Equipment) 

Ayerst Laboratories . rey 
Columbia Carbon & Ribbon Mfg. GR aval 
Eaton Allen Corp. 

Frankel Mfg. Co. 

Old Town Corp 

Worth Chemical Products Co. 


DUPLICATORS, OFFSET 
American Type Founders ..... : 


DUPLICATORS, SPIRIT 


Bohn Business Machines, Inc. . 
Copy-Rite Duplicator & Supply Co. . 


DUPLICATORS, STENCIL 


Milo Harding Co. 
Rex-Rotary Distributing Corp. .... 


EASELS 
Business Equipment Products .. 


ENVELOPES 


ter Park Envelope Co. ... 
utlook Envelope Co. ......... 


ERASERS, ELECTRIC 


Margo Co, ... Jan., 222 
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ERASERS 


Weldon Roberts Rubber Co. .............. 
West Coast Sales 


FACSIMILE MACHINES 
A. B. Dick Co. . 


FILES 


MOE osc occ awwtaeercd i sskedbae Jan., 
MEETS. s.c ie nates aware vee sami June, 
Bates Mfg. Co. 
Dolin Metal Products, 
Flash Filing, Inc. 
Lewbili letmertas. Inc, 
Meilink Steel Safe Co. 
Se WOE SO... wissccavdaea Jan., 
—— Rand Systems Div. Sperry-Rand uM 
Wea Rates sini n die comemancaN en wteee ay, 
Shaw. Waiker Apr., 
I oso Wick ans 2 p<i6i0' > Sep eede Apr.. 
Wassell Organization, Inc. 
Wright Line 


| ee 


FILING SUPPLIES 


Acco Products 
Ben-Filed Systems .... 
Grid-Card . 

Chas. C, Smith, Inc. . 


FIRE ALARMS 


Minneapolis-Honeywell Commercial Div. ..Feb., 


FLOOR MATS & PROTECTORS 


Arafe Rubber Co. of America 
Grossman French Heel Covers 
bt Be PEL eee May, 
United States Caster ‘eup Corp. Feb. 
BS ae ee ere Feb., 


FOLDING MACHINES & STITCHERS 

Fairchild Business Machines Div...Jan., 196; May, 
Harris-Seybold Co, Jan., 
Print-O-Matic Co, 


FORMS 


Allied-Egry Business Systems .. 
American Lithofold Corp. 
American Tag Co, 
W. R. Funkhouser, 
Ideal System Co. 
Micr Forms . 
Nardon Mfg. Co. 
National Ame Co. 
Wilson Jones Co. 


.Mar., 197; June, 


Inc. 


FORMS HANDLING EQUIPMENT 
Allied/Egry Business Systems 
Super Speed, Inc. 

Standard Register Co. 
Uarco, Inc. 


Feb. 
., 220; May, 192; June, 
M 


FORMS LAYOUT BOARD 
Graphic Systems ....... 


FORMS PRESS 
Fairchild Business Machines 


GLASS CLEANER 


Beaver Laboratories, Inc. 
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st saab dee eau baer tedaree May, 22 


191 
187 
154 
199 


be ee 


182 


, 194 


177 


-, 203 


IDENTIFICATION CARDS 


Addressing Machine Co. of Calif, ......... Mar., 188 
ColorTran Industries May, 191 


INSERTING MACHINES 


Bell & Howell Phillipsburg Co. 
Fairchild Business Machines Div.. 


193 


.Jan., 196; May’ 182 


INTERCOMS & PAGING EQUIPMENT 


Action Systems Co., Ine. ......-cccscoesees Mar., 
Bogen-Presto Div. Siegler COO. ccrncwesies Mar., 
Cincinnati Time Recorder Co. Jan., 
EE Po 3 a lad Ed oicra's cS a eselee's June, 
Executone, Inc. Jan., 
Fisher Berkeley BIE! os cated kk ane sonareeete Feb., 
Motorola, Inc. 

Tele-Norm Corp. 

Teletracer International Inc. ............. + 
yo Sree Terrier ree Mar. 


LABELING MACHINES 
RN) OUR: vacsuvereias cites agaaunns Apr., 


LABELS 


ae RING Con enor ckentckesesexateeves Jan., 


LAMINATING EQUIPMENT 
(See Identification Cards) 


LADDERS 


Ballymore Ladder Co. . 
Dayton Safety Ladder Co. 


LAMPS & LIGHTING FIXTURES 


Day-Brite Lighting, Inc. ....... 

International Telephone & 
Telegraph Corp. 

Thomas Industries, Inc. 


MACHINE PADS 


Product Sales ... 
Raymond Packer Co. 


MACHINE STANDS 

Ampto, Inc. 

Desco Mfg. Co. 

Interstate Metal gm Co. 
Smith Systems Mfg. 

Tiffany Stand Co. 

Westmoreland Metal Mfg. Corp. 


MAIL BAGS 
Can-Pro Corp. 


MAIL SCALES 


Fairchild Business Machines Div. Feb., 126 j 
Peiouze Mfg. Co. May 


MICROFILM EQUIPMENT & SUPPLIES 


Bell & Howell Co. .............. Mar., 138; 
DuKane Corp. Apr., 
Federal Mfg. & Enginering Corp. June, 
Ideax Corp. Feb 
Industrial Design & Service Co. .. 
Kalvar Corp. 

CS cc denaceedseyseaae 
Photorapid Corp. iets Jun 
Photostat Corp. : Jan.. 235; Feb., 125; py 
Remington Rand Systems Div. Mar. 
Simmon Omega, Inc. ie : May, 185 


May 


‘June, 
Apr., 
‘ yaa 
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OFFSET EQUIPMENT & SUPPLIES 
(Also see Duplicators, Offset, and Cameras) 
Addressograph-Multigraph Corp. Apr., 195; May, 226 
een, nn cach aus Jan., 196; May, 188 
Bergstrom Paper Co. Apr., 177 
Columbia Ribbon & Carbon 

142; Mar., 184 


7 __ Sa ee” Feb., 
Davidson Corp. mk « aerg ie Feb., 129; Mey, 251 


Direct Image Corp. 
J. E. Doyle Co. 
Graham Enterprises .... 
Instant Photoscreen, Inc. 
Kimberly-Clark Corp. .. 
Lithoplate Inc. 

Litho Research, Inc. 
Litho-O-Roll Co. 

Lyle E. Loper 

Minnesota Mining & _ Co. 
Mizim Mfg. Co. 

NuArc Co. 

Photorapid Corp. 

Replica Products Corp. 


PAPER CUTTERS 


Challenge Machiner 
Michael Lith Sales = 


PAPER DRILLS 


Ottawa Mfg. " 
Pioneer-Toledo Corp. 


PAPER HANDLING COMPOUND 
ot-ien Corp. 


PAPER JOGGERS 
Purnyea Mfg. Co. 


PAPER PUNCHES 
Master Products Mfg. Co. .. 


PAPER SHREDDERS 


Michael Lith Sales Corp. 
Shredmaster Corp. 


PAPERS, CARBONLESS 
Interchemical Corp. 


PAPERS, COPYING 

Eaton Allen Corp. 

Kores Mfg. Corp. .... 

Office Development Corp. 

Ozalid Div. General Aniline & 
Film Corp. 

Perry-Sherwood Corp. 


PAPERS, DUPLICATING 
Kimberly-Clark Corp. ... 
Wausau Paper Mills Co. 
Byron Weston Co. : 


Enebbvabecsedae Apr., 177; 


PARTITIONS 

Architectural Systems, Inc. 
Evans Products Co. 

Workwall Div., L. A. Darling Co. 


PAYROLL CHARTS & SYSTEMS 
Colonial Pay Systems 

E. F. Estes 

Graphic Calculator Co. 

Ralph Honneus & Sons 
Providence Business Forms Co. .. 
Rapid Office Devices, Inc. ... 


240 


PENCILS 
A. W. Faber-Castell Pencil Co. 


PENCIL SHARPENERS, ELECTRIC 
Koh-I-Noor, Inc. 

Swingline, Inc. 

PENS, BALLPOINT 


All-Rite Pen, Inc. 

Autopoint Co. esea 
Joseph Dixon Crucible Co. 
Esterbrook Pen Co. . 

Eberhard Faber Pen & Pencil Co. 
Formulabs, Inc. 

Frankel Mfg. Co. 

Koh-I-Noor, Inc. 

Micropoint, Inc. 

Scotty Pen Co. 

Waterman-Bic Pen. Corp. 


PHOTOCOPIERS 
(See Copying Machines) 


PIPE & TUBE FITTINGS 
J. B. Sebrell Co. 


PLASTICS SEALER 
Audion Div. 


POSTAGE METERS 
Tele-Norm Corp. ...... 


PROJECTORS 
Ozalid Div. General Aniline & Film Mar.., 


PUNCHED CARD EQUIPMENT & SUPPLIES 
(Also see Data Processing, Automatic) 
American Data Machines, Inc, ......... 
Bankers Box Co. t 

Bell & Howell Co. 

Tech Panel Co. ... 


REFRIGERATORS 


Acme National Refrigeration Co. 
Norcold, Inc. ... ; 
Paul E. Brandwen Mfg. Co. 


RIBBONS, INKED 


Pr oa a ag Corp. .. 
Allied Carbon & Ribbon Mfg. Corp. 


Mar., 


Columbia Ribbon & Carbon ws Co. 
Curtis-Young Corp. " 
Frankel Mfg. Co. ...... 

Manifold Supplies Co. 

Old Town Corp. 

Royal McBee Corp. 


SAFES 

Meilink Steel Safe Co. 
Schwab Safe Co. 
SHELVING 


Allen Iron & Steel Co. 
Alma Desk Co. 
Angle-Strut Div. Tube-Strut Corp. 


SORTERS 
Amberg File & Index Co. .... 


STAPLERS 

Arrow Fastener Co. 
Bostitch, Inc. . 
Thomas Collators, Inc. 


Mar.., 
Apr., 
June, 162 
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STAPLERS, ELECTRIC 
MN a5 aon oc daes 6banccmnkeearghens Mar., 


STATIONERY ITEMS 


Dominique 

Gardner Stamp Co. 
BB a res Feb., 153 
Mission Chairboard Co. .........ceeeceeees Feb., 146 
oR ee Ut” RE et Ae Jan., 
SRD Fas, WOU NEE esc asian cvoricayvave es Mar., 192 
STORAGE CABINETS 

I Fe. yaa bie cm sek ae , 


TABLES 

een CN aw ptlae on etweka Mar., 
Howe Folding Furniture, Inc. 

TAGS 

American Tag Co. ...........0:: Feb., 154; May, 


TAPES, DOUBLE-COATED 


Fasson Products : 
CRON-GTE CPOINENE. URES 6 oc occécscctacces Feb., 
Minnesota Mining & Mfg. Co, ............ Apr., 


TELEPHONE HOLDERS 
Solari Mfa., Inc. 
TELETYPE ROLLS 
Curtis-Young Corp. 
TIME RECORDERS 
Cincinnati Time Recorder Co. ............. Feb., 


TOILET SNAKE 
Ohio Tool & Engineering Co. .............. May, 


186 


..May, 214 


pr et Lo ee Mar., 178 
96 


202 


TRAINING AIDS 

Meee PRONE Gs, ove cciccecovctenccssex May, 212 
Pig PE NE, hos 008s ceeh ces cdudesscnness May, 197 
TORO UNI on kceaahslees-<cuccecreaces Jan., 219 
TYPE COMPOSING MACHINES 

NI CEN Kits), cu dtenieke dk sevecuveeess Apr., 192 
Varilyper Corp. Feb., 125 
TY PECLEANER 

I cas candetakls minueage wabieaue Jan., 227 


TYPEWRITERS, PORTABLE 

SO IN I, ics choc icaecnes eeoman Mar., 174 
PIR NOE THES eisecceciciespecescscsees Jan., 214 
TYPEWRITERS, STANDARD 

a a ee Mar., 163 
PR SE FES | wiki dues cksccsdcdeuss vere Apr., 156 
TYPING CORRECTION TAPE ; 

Eberhard Faber Pen & Pencil Co. .......... Jan., 197 
We Ms MS os cbse ¥e sk dg aces ccdeerés Apr., 158 
UPHOLSTERY FABRICS 

ee IRN MINS iin. obtener ccadsacetea June, 184 


VALIDATING MACHINE 
National Cash Register Co, ............... Mar., 168 


VENDING MACHINES 
Ee ee EIS. wiidiveccasssccasanenes Mar., 210 


WALL CLEANING MACHINE 
American Cleaning Equipment Corp, ..... Mar., 167 


WINDOWS, UNBREAKABLE 
Auburn Plastics Engineering Co, .......... May, !90 


FOF I III III IAAI AAA AA SAAS A ASA AAS ASSAD SAAS ASSAD AS AAS AA SAA AAAS AIK 


Fg III III IIIA AIAA IAA AAAASIACK 


Please send me, postpaid, 


Address 
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FILE YOUR COPIES OF The Offhce 


Jesse Jones Box Corporation, P. O, Box 5120, Philadelphia 41, Penna. 


This durable and attractive file 
In rich maroon and gray with 16-carat 
gold lettering, looks and feels like 
leather and is washable. No irritating 
wires to handle. Any copy may be 
removed. Each file holds one volume 
(six months) of THE OFFICE with 
the volume index in the last copy 
(June and December); two files hold 
an entire year’s issues, Files are re- 
usable. Unconditionally guaranteed. 
Postpaid in U.S. 


| File (for six months’ issues) $2.50; 2 Files (for a 
year's issues) $5.00; ine for $7.00; 6 Files for 


WepeeeeeepestsseesleS LSS & | 


files. | enclose 


a ee 
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Acco Products, Inc. 

Acme Visible Records, Inc. 
Addressing Machine Co. of California 
Addressograph-Multigraph Corp. 
Allied/Egry Business Systems 

Alvin & Co. .... 

American Automatic Typewriter Co, 
American Geloso Electronics, Inc. 
American Stencil Mfg. Co. . 
American Type Fesndiere Co. . 
Ames Supply Co. : 

Atlas Stencil Files Corp. 

Autocall Co. .. 

Autographic Business Forms, 


Barkiey & Co., C. L. 

Bell & Howell Co. ; 
Bohn Business Machines, OR. | Sein 
Bonnar-Vawter, Inc. 

Bostitch, Inc, ... 

Box 662 .. 

Brownville Paper Co. 
Bruning Co., Charles 
Burroughs Corp. : : 
Business Efficiency Aids, 
Business Electronics, Inc. 
Business Forms Unlimited 


Can-Pro Corp. 

Carter's Ink Co. 

Case & Risley Press Paper Inc. 

Cashere Corp, ..... ie 

Cel-U-Dex Corp. . 

Cincinnati Time Recorder Ge. 

Cole Steel Equipment Co. 

Columbia Ribbon & Carbon Mfg. Co. 
(Plastic Ribbons) 

Columbia Ribbon & Carbon Mig. Co. 
(Transofax) 3 

Cottermen, |. D. 

Covercraft Co. 

Curtis, 1000 Inc. 

Curtis-Young Corp. 


Davidson Corp. 

DeJur-Amsco Corp. 
Dictaphone Corp. 
Ditto, Inc. ... Inner Back Cover 
Eastman Kodak Co. (Ektalith) wee ae 
Eastman Kodak Co. (Recordak) .. : < 
Electronic Associates, Inc. ... . 149 
Engler Instrument Co. . 201 
English Numbering Machines Ltd. ». 
Evans Products Co. .. 76 
Evans Specialty Co. sao 
Ever Ready Calendar Mfg. Co. 72 


Facit Inc. .. 44 
Fairchild Business Machines Div. . “ae 
Fletcher Paper Co. ks. 
Force & Co., William A. . oe 
Fotochrome, Inc. ... 125 
Frankel Mfg. Co. 197 
Friden, Inc. Inner Front Cover 


242 


Gardner Stamp Co. 

Gates Acoustinet Inc. 

Gilbert Paper Co. .. 

Grand Specialties Co. 

Graphic Systems (Boardmaster) 

Graphic Systems (Layout Board) . 

Greater St. Petersburg Chamber of Commerce 
Gruber Products Co. ; 


Halverson Products Co. . 
Hamilton Autographic Register | Co. 
Harris-Seybold Co. 
Harter Corp. 

. ae. 


Howard Paper Mills Div. 


Illinois Bronze Powder Co. 

Industrial Shredder & Cutter Co. . 
Inter-Continental Trading Corp. (Olympia) 
Inter-Continental Trading Corp. Pan: - 
International Business Forms, Inc. .... 
Interstate Metal Products Co. 


Jasper Office Furniture Co. 


Jones Box Corp., Jesse 


Kimball Div. 
Krueger Metal Products Co, 


Lagomarsino-FAI 
Lassco Products, Inc. 
Lee Products Co. 


Magnetic Aids, Inc. ... 
Manpower, Inc. Se 
Master Addresser Co. 
Matsushita Electric Corp. of America 
Memofax, Inc. : 
Metal Products Engineering, 
Methods Research Corp. 7 
Michael Lith Sales Corp. (Destroyit) 
Michael Lith Sales Corp. (Triumph) 
Minnesota Mining & Mfg. Co. 
(Double Coated Tape) 
Minnesota Mining & Mfg. Co. 
(Magic Mending Tape) 
Minnesota Mining & Mfg. Co. 
(Thermo-Fax Hdl Automatic) 
Minnesota Mining & Mfg. Co 
(Thermo-Fax White Copies) 114, 
Minnesota Mining & 7s. Co 
(Type Cleaner) 
Modern Partitions, Inc. 
Monroe Calculating Machine Co. 
(Monrobot XI) 
Monroe Calculating Machine Co. 
(Sweda Cash Register) 
Moore Business Forms, Inc. 
Moore, Inc. 
Mutual Products Co. 


136, 137, 138, 
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National Cash Register Co, (Dealerships) 
National Cash Register Co. (NCR Paper) 
Nekoosa-Edwards Paper Co. 

Nippo Machine Industry Co. Ltd. 

North American Philips Co. 

NuArc Co. 


Office Publications, Inc. 

Old Town Corp. 

Olympia Typewriters 

Oxford Filing Supply Co. 

General " aniline & Film Corp, .... 


Ozalid Div., 


Paige Co. 

Palson Mfg. Co. 

owe ee ee eee ‘ 
Paterson Parchment Paper Co. 

Photek, Inc, (Thermocopy Belt) 

Photek, Inc. (Transfer Paper) 

Pitney- Bowes, Inc. (Folder-inserter) 
Pitney-Bowes, inc, (Tickometer) 

Print-O-Matic Co. 

Pronto File Corp. 


Raymond Products Co. 

Recordak Corp. 

Record Files, Inc. 

Regna Cash Registers, Inc. 

Rite-Line Corp. 

Ross-Martin Co. 

ES 5 Sains Cou emawasaees in hae 67, 68, 69, 0 
Royal-McBee NL stew sen ueans uae Outer Back Cover 


Savin Business Machines Corp. 
Schweitzer Div., Peter J 
Scott-Rice Co. 


Scriptomatic, Inc. 

Security Leasing Co. 

Sengbusch self Closing Inkstand Co. 
Shaw-Walker Co. 

Sherman Paper Products Co. 

Shwayder Bros. Inc, 

Simpson Timber Co. 

Smead Mfg. Co. 

Smith-Corona Marchant, Inc. (Typewriters) .. 
Speed-O-Print Business Machines Corp. ...... 
Stevenson & Smith, Inc. 

Storms Co., H. M. 

Swingline, Inc. 

Syntron Co, 


Tab Products Co. 

ONS SG caSucesediwidesy sor cekuenasxs 154, 
Thomas Collators, Inc. 

Transcopy, Inc. 

Typewriter Sundries Co. .. 


Underwood Corp. 
United States Envelope Co. 


VariTyper Corp. 
Victor Business Machines Co. 
Visi-Shelf File, Inc. 


Wassell Organization, 
Wausau Paper Mills Co. 
Webster Electric Co. 
Western Associates 
Whiting-Plover Paper Co. 
Wright Line 


Xerox Corp. (Office Copier) 
Xerox Corp. (Offset Masters) 








Nota 
Scroll, Julius... 
get out the 


SEA FOAM BOND! 


When you need 13 copies at once . . . and 
you want every copy to look like the original 


document . . . use SEA FOAM BOND, the fresh, 
uF crisp second sheets! 
Watermarked SEA FOAM BOND, lies flat and smooth, never creases or 
curls, and seven distinctive colors make office channeling easier. Erases 
in a whisk. 
Teachers, Secretaries, Bosses (and Julius)! Write today, on your letter- 
head, for the FREE SEA FOAM BOND sample 
packet. Write Dept. O-662 


- a 


BROWNVILLE . Ja 
Paper Company == ee A 


Brownville, New York 


For More Information Circle No. 321 
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Semiannual Index to THE OFFICE 


VOLUME 56, JULY THROUGH DECEMBER, 1962 


Addressing Department, Draper Corp. Has a One-Girl, Phil Hirsch ........Nov., 24 
Bill Coal From 27 Mines Without Multiple Writing, We, B. M. Marshall ....Nov., 
Bosses Should Be Boiled in Oil!, Some, Nancy Graves ... ee 
British Co-op’s Accounting, How Data Processing Machines Do, John Grindrod Oct., 
Building Designed to Take Denver’s Sun, An Office ..... 
Cleanup Day, How to Run an Annual Office, George B. Rea 
College Statistical Lab Helps in Business Training, How ... 
Computer Automated California Airline’s Office, How a . 
Computer Produces Original Records and Management Reports, 

Roland L. Perron 
Computers, A Census of 
Controller?, What's the Difference Between a Treasurer and a 
Control System That Cut Manufacturer’s Paperwork, A Direct, 

George Clayton Field 
Copying Machines Produce Radio Stations’ Daily Logs 
Correspondence and Reduced Its Cost, We Improved Our, Joseph L. Kish . 
Cotton Mill to an Office in 45 Days, From a, Kent Wold .... 
Data Center, The Birth and Operation of a Small, Harold K. Hall . 
Data Processing, Training High School Students for Jobs in 
Data System, An Unsophisticated, Joseph N. Thompson .... 
Disaster in a New York Office, Tragic . . 
Donations, A Plan for Interoffice, Harold S. Sharp 
Employee Relations, Right or Wrong in 

July, 119; Aug., 75; Sept., 169; Oct., 155; Nov. 207; Dec., 

Equipment or Application?, Which Comes First:, Raymond F. Valentine . ’Sept., 
Files, New York Motor Vehicle Records in Motorized, Robert H. Quinn Dec., 
Financial Executives Advise on Planning for Major Disasters .......... Oct:, 
Fires, Last Year’s Big Business .3 Get. 
Forms Prot lems on High- : Printers, Solving, Ray Marien .............July, 
Guarentee fav Cards Work Better, How to Make, F. X. Pescherine . .Sept., 
Highlights Keport for Faster Starting of Management Action, The 

William N. McNairn 
High School Business Students, Subjects Studied by 
High School Students for Jobs in Data Processing, Training . 
Incentive Plan for Office Employees of Manufacturers, Robert C. Scott _Sept., 
International Systems Meeting in Boston, October 29-31 : 
Key Punching Costs at the Source, Reduce, Robert W. Bosler 
Leasing Equipment, More Firms Are 
Lease Office Space, Check These Points Before You 
Life Insurance Offices Guard Against Catastrophe, How ; 
London Stock Exchange Mechanizes Its Settlement Procedure, John Grindrod July, 
Mail Handling at Equitable Life, Mechanical 
Magnetic Tape Need Round-the-Clock Fire Protection, Records on .... 
Management by Exception, Herman Limberg 
Manual Method, Computer Didn’t Change This ... 
Microfilm Withstand an Atomic Attack?, Will Records on 
National Business Forms Associates 17th Annual Conference . 
NSOEA’s Biggest Convention and Exhibit in Chicago 
Offset Departments, More About Liquids Used in 
Offset Jobs, Increases Production of Short-Run ... 
Offset Duplicating Aids Nationwide Distribution to 30, 000 Independent 

Dealers, Raymond Dreyfack 
Order Changes, We Don’t Retype, J. V. Irish ... 
Order Form Serves as Catalog and Price List 
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Order-Invoice System, A Highly Flexible Automated, Harry Schmulling ... 
Parkinson’s Law, Fact and Fiction in, Dr. J. P. Lesperance 
Pay 750 Workers in Cash in an Hour-and-a-Half 
Personnel in the Office, How to Profit by the Maturity of Older, 

Walton C. Boshear 
Post Office Uses Punched Cards to Spot Mail Delivery Delays 
Procedures Follow-Up?, How Effective Is Your, Raymond Dreyfack ... 
Production Control Paperwork, How Some Manufacturers Do 
Profit and Loss Statement, How to Make and Use a Graphic, Alexander Bac. . 
Publications for Fast Distribution, Color Code Company, 

E. M. Rosenthal & B. H. Weil . 
Records Management, Some Misconceptions “About, Belden Menkus 
Records Program of the Missouri Pacific, New 
Records Protection, Lever Brothers’ Program for, Dorothy E. Knight 
Records Storage to Its Member Banks, Clearing House Offers 
Recreation Is Good Business, Company Sponsored Employee, 

Brainard W. Platt ; 
Reproduction of Documents, Navy’s Pegboard Assembly Aids 
Ribbon Industry, Optical Scanners Challenge the Fabric ... 
Rim of the Wheel, The, W. M. Carrithers & Clae Waltham ... 
Safe?, How Safe Is a i 
Salaries, 1962 Weekly Office ... 
Secretaries—at Birth!, ’'d Drown All, John Noble ... 
Shell Center Is Britain’s Largest Office Building, New . te 
Systems Work, How to Side-Step the Pitfalls of, Leslie Matthies 
Temporary Help, Harold W. Dickhut 
Time Lost Due to Illness, Less .... wen nie 
Tower of Babel?, Are We Building Another, Herman Limberg 6 sa 
Treasurer and a Controller? What's the Difference Between a 


Visual Communications Congress in Philadelphia oe Dec., 


Index to New Products in THE OFFICE 


JULY THROUGH DECEMBER, 1962 


ACCOUNTING BOARDS BINDING EQUIPMENT 
Colonial Pay Systems ............ ixnnc ee ee i ee July, 124 


ACCOUNTING MACHINES CALCULATORS 

Facit-Odhner, Inc. . a eee yg ere Se. Oct., 164; Nov., 218 
ry . mpia iv., inter-Continenta 

Lagomarsino-FAl .... i a oe . Trading |” il Se SAE ee > ae eer Sept., 194 

ADDING MACHINES CALENDARS 


Addo-x, Inc. oer July, DeMathe-Walker, Inc. Sept. 
General-Gilbert Corp, ..........Oct., 166; “" Standard Diary Div., Wilson Jones Co. ...Nov. 
Lagomarsino-FAl . , | ‘ 
National Cash Register Ga:<;. ies * CAMERAS 


ADDRESSING EQUIPMENT NS oi dns ce vwcsad doewesssves July, 


Elliott Industries, Inc. es as ag CARBON COPY SETS 
Scriptomatic, Inc. ...July, 131; Sept., 194; Oct., Port Huron Sulphite & Paper Co. ........ Aug. 
ee es aes oe nee Aug.. 
AIR FRESHENER 
H. P. Davock Co... ............ .....Dec., 129 CARBON PAPER 
SP Es MS yond 5 ssn sedcicecsennse Sept., 


CARPET SOIL RETARDANT 
Hild Floor Machine Co. ................. Nov., 266 


BINDER LABEL HOLDERS 
Panter Co. ; ? Sept., 250 


BINDERS CARTS & TRUCKS 

American Loose Leaf Corp. . ee se Gruber Products Co. .......... 

Bankers Box Co. eee es, TANI ORBE. 6 ois én 0c ced eccécccoesl Now” oH 
S. E. & M. Vernon, Inc. ..................Sept., 216 Ridgefield Products, _ ee ee Dec.. 126 


202 Tue Orrice—December, 1962 





CASH REGISTERS 


Monroe-Sweda Cash Register Div. ........ Dec., 
Victor Business Machines Co. .............. July, ie6 


CASTERS 


Shepherd Casters, Inc. July, 158; Sept., 267 


CHAIRS 

Baumritter Corp. 

Bevco-Precision Mfg. 

Clarin Mfg. Co. 

Cole Steel oo Co. ‘ Aes 
aoe Co. Creek he a eeiaa wae pai Sept., 267; con 
Globe- Wornicks Co. 

Hampden Specialty Products Corp. 

Harter Corp. 

Horness, Inc. 

Krueger Metal Products Co. . 

Luxco Co. 

Sturgis Posture Chair Co. 

WN, OURS Sa onc css o'gdsnecuaessens od Oct. 
Wells Chair Ing PR ee Sere OE ered Saye Oct., 


CHECKWRITER 
Nippo Machine Co., Ltd. 


CLOCKS 
Edwards Co. 


CLOTHES RACKS 


Nik-O-Lok Co. Pits ; ......-Aug., 150 
Vogel-Peterson Co. .. Sept., 239; Oct., 195 


COIN CHANGERS 


Metal Products Engineering Inc. Sept., 


COLLATORS 

Capital Business Machines Corp. 
Collator Corp. 

Halverson Products Co. .. 
Norwich Mfg. Co. ... 

Thomas Collators, Inc. 


COLUMNAR PADS 
Wilson Jones Co. . 


CONTROL BOARDS 
Wassell Organization, Inc. 


COPYHOLDERS 
RMD 6595: des can cuibeeluip dees swlowies 


COPYING MACHINES 


NOTE PURINE GO, 50505scescessccenwer Oct., 
Commodore Drycopy Inc. 
Copease Corp. Nov 
A. B. Dick Co. , 216; ioe. 
he aes Dec., 
Federal Mfg. & Engineering Corp. . die 
Hunter Div., Quik-Chek Electronics & 
Photo Corp. 

International Photocopy Corp...July, 139; No 
Magic Touch Associates, Inc. Dec., 
Pacer International Corp. 

DIRS in Siihinse es bo sev eehacsessddben July, 
Royal McBee MES Soden cucu erck ocak nee Aug,., 
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DATA PROCESSING, AUTOMATIC 
(Also see Tabulating Card Equipment) 


pen lee Data Machines, Inc. ........... Sept., 
IORI, cccposssssacesevss Aug., 101; Oct., 
Bell Telephone System D 
Bureau a National Affairs, | 

Burroughs Corp. 

Cybetronics, Inc. 

Cycle Equipment Co. 

Digitek Corp. 

Dynalog Electronics Corp. 

Friden, Inc. 

A. Kimball Co. 
Litton Industries’ 
Magnavox Co. 
Memorex Corp Said 
Minnesota Mining & Mfg. Co. . July, 111; Sept., 
Monroe Calculating Machine Co. .. Oct 
Radio Corp. of America 

NS ST ee rer ree Sept., 
Teletype Corp. 


DESK ACCESSORIES 


FMC Corp. 

Hermes 

McDonald Products Corp. 
Stein Bros. Mfg. Co. 
Sunburst Distributing Co. 


Electron Tube Mi. ee... 


DESK DOLLIES 
Reed Equipment Co. 
S & G Enterprises 


DESK RACKS & TRAYS 


Cole Steel Equipment Co. 
Sengbusch Self-Closing Inkstand Co. 


DESKS 

Art Metal, Inc. gbnie pee’ : ; q 
Beckley-Cardy Co. . July, 15 
General Fireproofing Co. ..... Aug., “107; Nov., 
Imperial Desk Co. , 
Leopold Co. 

Myrtle Desk Co. 

Orna-Metal, Inc. 


DICTATING MACHINES 

Wolfgang Assmann GmbH ....... 

Cole Steel Office Machines, 

Dictaphone Corp. 

Fairchild Camera & Instrument Corp. 

GBC America Corp. 

Karl Heitz, Inc. 

Inter-Continental Trading Corp. 

North American Philips Co. 

Stenocord Dictation Systems . 

Telefunken, iter Contieantel 
Trading Corp. 


DISPLAY SCREEN 
Arlington Aluminum Co. 


DOOR OPERATOR 
Norton Door Closer Co 


DRAFTING & DRAWING EQUIPMENT 


DORE TIRUNO IRE. 5 oicsco Ktieaes caanaces Oct., 215 
SN coca Ge dv a.bic na mey'bs'k sects Bann Oct., 226 
ES olor arama a dia dae aa Au 124 
Eberhard Faber Pen & Pencil Co. ........ Ju y, 168 
ns shi vc ae's aves ccs hawbcunins Sept., 260 
Griffin Mfg. cocoa <idesiewey eee geen Sept., 270 
I OS soca ducecdsvisesnancceded Nov... 254 
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DUPLICATING SUPPLIES 


Amodex Products, Inc. 
Bohn Business Machines, 

A. B. Dick Co. 

Fairchild Business Machines 
Frankel Mfg. Co. 

J. 1. Holcomb Mfg Co. 
Ink ere. Se 
Multistam 

Sten-C-La 


DUPLICATORS, OFFSET 


Davidson Co. 
Miehle-Goss-Dexter Duplicator Div. 


DUPLICATORS, SPIRIT 

A. B. Dick Co. .... duly, 
Fairchild Business Machines Div. Nov., 219; Dec., 
Old Town Corp. ; ...Sept., 
Print-O-Matic Co. Dec., 


DUPLICATORS, STENCIL 


Bohn Business Machines, Inc. ..... ..Dec., 
Winston Business Machine Corp. : .. July, 


EASELS 


Howe Folding Furniture, Inc. ...... io det, 
Oravisual Co. 50 eens 


ENVELOPE OPENERS 
Martin Yale Business Machine Corp. Aug., 


ERASERS 


Weldon Roberts Rubber Co. ...Aug., 121; Oct., 
W. L. Engineering Co. Ag Aug., 


FILES 


Bates Me © 

Cole Ste pee ha Co. 
Cramer Posture Chair Co. 
H-O-N Co. ae ae 
_ Lyon Metal Products, St 
Metalstand Co. 

Shaw-Walker 

Steelcase, Inc. . 

Supreme Steel Equipment Sop. 
Record Files, Inc. ....... 
Republic- Shafer, Inc. 

Visible Systems Co. ............ 
Wassell Organization, Inc. 


FILING SUPPLIES 

G. J. Aigner Co. 

Amber ile & Index Co. 

Cel-U-Dex Corp. . 

Daco Card & Index Co. 

Dennison Mfg. Co. ... ; Aug. 
George B. Graff Co. .. July, 167; Sept., 
George Koch Sons, Inc. : Aug., 
National Suppliers, Inc. ; : Oct., 
Smead Mfg. Co. ... ; .Dec., 


FIRE ALARM 
Win-Chek Industries ... 


FLOOR MAINTENANCE 

American Cleaning Equipment Corp. 
American Steel & Wire Div. 

Breuer Electric Mfg. Co. 

Hild Floor Machine Co. 

Kari-Vac, Inc. 

S. C. Lawlor Co. 

Polymer Coatings, 

Vinyl Plastics, Inc. 
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FLOOR MATS & PROTECTORS 
Ralph E. Baker Co. 

Bryn Mawr Products 

Kex National Service 

Safety Traffic Cone Corp. 


FOLDING MACHINES 


Bell & Howell Co. . ; 
Challenge Machinery Co. 
Cheshire, Inc. . 

a Yale Business Machine 


Cor 
Michael Lith Sales Corp. 


FOOD SERVICE 


Anetsberger Bros. 
Automatic Unit Packaging Co. 


FORMS 

Allied/Egry Business Systems 

American Bank Note Co. July, 
Baltimore Business Forms, Inc. Sept., 
Better Business Forms ....... July, 
Recordplate Co. . Sept., 
Transkrit Corp. ...... . .Sept., 163; Oct., 234; Nov., 


FORMS BURSTERS 

Allied-Egry Business Systems ... c Nov., 
Gregg Engineering Corp. . ; Nov., 
Moore Business Forms, Inc. rc. Sept., 
Standard Register Co. . Sept., 


FORMS GLUER 
Casco Corp. 


FORMS HANDLING EQUIPMENT 


Clarkson Press, Inc. : ., 215 
Friden Inc. . 123 
Standard Register Co. ... , 207; Dec. 134 


FORMS PRODUCTION 
Fairchild Business Machines Div. ee 


FORMS SPLICING 


Duplex Products, Inc. July, 
Minnesota Mining & Mfg. Co. 


HANDWRITING TRANSCEIVER 
Victor Business Machines Co. 


ID CARDS 
Beckman & Beerbohm Plastics Div. 


INSERTING MACHINES 
Bell & Howell Co. ... 


INTERCOMS 


American Telephone & Telegraph Co. 
Ballantyne Instruments & Electronics, Inc. 
Beta Instruments Corp. fae. 
DuKane Corp 

GE Eeocemneiootiois Preducts 

Lee Communications, Inc. 

Marco Electronic Products, Inc. 
Multitone Electronics, Ltd. 
Shepherd Machinery Co. 
Talk-A-Phone Co. : : Sept. 
Webster Electric Co. ... ..July, 135; Aug., 
Webster Manufacturing Aug., 109 
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LABELING MACHINES 
Cheshire, Inc. 


LABEL PRINTER 


Duramatic Corp. 
Perry-Sherwood Corp. 


LABELS 


Benson Products, 
Transcopy, Inc. 


Inc. 


LAMPS 


Marks Mfg. Co. 
Palley's 


LIBRARY EQUIPMENT 
Reska, Inc. 


LISTFINDERS 
Autopoint Co. 


MACHINE STANDS 


Mim-E-O Stencil Files Co. 
Steel-Parts Mfg. Cerp. 


MACHINE TIMERS 


Engler Instrument Co. 
Standard Instrument Corp. 


MAILING EQUIPMENT 
Hanson Scale Co. 
Kim Mfg. Corp. 
Triner Scale & Mfg. Co. 


MICROFILM EQUIPMENT 

Agfa, Inc. 

Burton Mount Corp. ....... 
Andre Debrie Mfg. Corp. 

Federal Mfg. & Engineering Corp. 
Langan Corp. 

Milsco Mfg. Co 

Minnesota Mining & Mfg. Co. . 
Recordak Corp. ........... Sept., 


NAMEPLATES 
Pryor Marking Products . 


OFFSET EQUIPMENT & SUPPLIES 


Addressograph-Multigraph Corp. July, 


Autographic Business Forms, Inc 
Azoplate Corp. ......Sept., 
C-Thru Ruler Co. 
Davidson Co. 

Direct Image Corp. .. 
Fototype, Inc. . 
Itek Business Products Div. 

Photostat Corp., 

Leedal, Inc. 

Lith-O-Roll Co. 

Michael Lith Sales Corp. 
Minnesota Mining & 

Mfg. Co 
NMuArS Ce. ......03. Aug., 
Polychrome Corp. 
Robertson Photo-mechanix, 


Ine. . 


PAPER BALER 
Maren Engineering Corp. 
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aaen Aug., 


pega Oct., 


bees Sept., 


Ill; 208; Dec., 


195: Oct. 


err, 


es kta July, 159; Nov., 
115; Sept., 


(anes eee 


108 


July, 144 
210 


277 


.Sept., 216 


252 
182 


.Nov., 
Oct, 


Dec., 138 
283 


.Sept., 


129 
260 


Aug., 
Sept., 


115 
98 


... Sept., 
ete, 


aseoiea July, 171 


Nov., 
Nov., 


266 
256 


205 
125 
189 
278 
104 
212 
125 
126 


Sept., 
Dec., 
Oct., 
Sept., 

... Aug., 
.Sept., 
July, 


Aug., 144 


132; Dec., 124 
Sept., 200 
232; Nov., 217 
Oct., 232 
.Oct., 212 
.Aug., 144 
....Nov., 238 


..Nov., 240 
‘July, 140 

- 225 
169 


219; Dec., 151 
268; Nov., 237 
, 146 

Sept., 272 


179 


PAPER CUTTERS 


Chandler & Price Co. 

Martin Yale Business Machine Corp. 
Michael Lith Sales Corp. ...... Sept., 
Photo Materials Co. 


PAPER DRILLS 


Casco €orp. 

Challenge Machinery Co. 
Lassco Products, Inc. 
Pioneer-Toledo Corp. 


PAPER HANDLING COMPOUND 
Wirth & Co. 


PAPER SHREDDERS 


Industrial Shredder & Cutter Co. 
Michael Lith Sales Corp. ....... 
Shredmaster Corp. 


PAPERS, COPYING 


American Photocopy Equipment Co. 


Bohn Business Machines, Inc. 
Copycat Sales Div., Nashua Corp. 
Fletcher Paper Co 
Frankel Mfg. Co. ... 
Hunter Photo Copyist, 
Labelon Tape Co. : 
A. P. Little, Inc. 
Peerless Photo Products, 
Webster Co., F 


Inc. 

pt eae 
PAPERS, DUPLICATING 
Bergstrom ty ' a 


Finch, Pruyn & C 
Kimberly- Clark lh 


Standard Duplicating Machines Corp. 


Wausau Paper Mills Co. 


PAPERS, LETTERHEAD 


Gilbert Paper Co. ..... 
Byron Weston Co. ....... 


PAPERS, TRANSLUCENT 
Charles Bruning Co. 


PARTITIONS 

Aetna Steel Products Corp. ... 
Hoffman Industries, Inc. . 
Movable Walls Corp. . 

New Castle Products, Inc. 
Unistrut Products Co. 


PAYROLL TAX CHARTS 
Colonial Pay Systems 
Delbridge Calculating Systems, 
Graphic Calculator Co. 


Inc. 


PENCIL SHARPENER 
C. Howard Hunt Pen Co. . 


PENCILS 


Eberhard Faber Pen & Pencil Co. ........ 


PENS, BALLPOINT 
All-Rite Pen, Inc. 
Autopoint Ge. 

Joseph Dixon Crucible Co. 
Esterbrook Pen C 
Micropoint, Inc. 


my Sans 


..Oct., 165 
July, 126 


.Dec., 


Sept., 
Aug., 
Oct., 
Oct., 
Oct., 
Oct., 
.. Sept., 
Oct., 
Oct., 
Sept., 


Oct., 
: Nov., 
os =< ies 

.. Aua., 
Sept., 


Sept., 
. Sept., 


. July, 


Nov., 
.. Sept., 
; Oct., 

.. Aug., 
Nov., 


Dec., 
Cet... 
Nov., 


Sept., 


138 


171 
224 
167 
105 
244 


198 
20! 


150 


272 
223 
190 
142 
243 


148 
212 
256 


220 


.Dec., 168 


Dec., 


147 


Aug., 147 


SENT SEGA 33 Nov., 
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PHOTOCOPIERS 
(See Copying Machines) 


PHOTO ENLARGER 
I in anh ase saves 


PLASTIC CLEANER 
Wiemer's Inc. 


POSTING EQUIPMENT 
Nardon Mfg. Co. ....... 


PROJECTORS 

M. P. Goodkin Co. . 
Minnesota Mining & Mfg. Co. 
Projection Optics Co. 
Sawyers, Inc. 


RECORDS STORAGE BOXES 
Fidelity File Box, Inc. 

Oxford Filing Supply Co. ... 
Paige Co. 

Union Bag-Camp Paper Corp. 


REFRIGERATORS 
Morphy-Richards, ‘ ? 
Norcold, Inc. July, 
RIBBONS, INKED 

Allied Carbon & Ribbon Mfg. Corp. 
Carter's Ink Co. 

Eaton Allen Corp, 

Me TIES on ccsaccessces 
Old Town Corp. ..... 


Aug., 
Dec., 
106; Dec., 
ee 
Aug.., 


ls 


RUBBER STAMPS 
Monitor Rubber Stamp Co. Sept., 
SETTEES 


Kroehler Mfg. Co. 
Modernize-Dean Industries 


SHREDDING MACHINES 
Industrial Shredder & Cutter Co. 


SIGNS 
Pryor Marking Products 


SMOKERS' URNS 
McDonald Products Corp. 


STAPLE REMOVERS 
Bostitch, Inc. Oct., 
STAPLERS 


Staplex Co. 


] July, 136; Sept., 
Swingline, Inc. 


Nov., 248; Dec., 


STATIONERY ITEMS 


Carter's Ink Co. 
Dennison Mfg. Co. 
A. W. Faber-Castell Pencil Co. 
Metal Products Engineering, Inc. 


STORAGE CABINETS 
Pacific Mill & Fixture Co. 
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TABLES 


Hamilton Mfg. Co. . 
Komponents 


TABULATING CARD EQUIPMENT 


Berkeley Applied Research Corp. 
Data Products Research 
ElectroMechanics Corp. ... 
Hoggson & Pettis — Co. 

P & L Products ..... 

eS rrr errr 
Sperry Rand Corp. ....... 
Standard Register Co. ...... 
Tab Products Co. ... 

Tech Panel Co. 

Varifab, Inc. ... 

Paul G. Wagner Co. 

Wright Line ...... 


TAPES, ADHESIVE 
Minnesota Mining & Mfg. Co. . 


TELEPHONE ANSWERERS 


Code-A-Phone Electronics, Inc. 
Electronic Secretary Industries, 
Phone King Co. ; 


TIME RECORDERS 


Addo-x, Inc. .. 
Cincinnati Time Recorder Co. 
Prescott Mfg. 


TYPE COMPOSING MACHINES 


Cold Comp Co. 
Film-Klischee, Inc. 
Photo Typositor, Inc. 
Stripprinter, Inc. . 


VariTyper Corp. .... July, 


TYPEWRITER PADS 
Rubbermaid, Inc. 


TYPEWRITER PARTS & TOOLS 


Wilhelm Dreusicke & Co., K. G. 
Federal Mining & Mfg. Oe. .. 


TYPEWRITERS, AUTOMATIC 
American Automatic Typewriter Co. 


Royal McBee Corp. ...........Sept., 


TYPEWRITERS, ELECTRIC 
Smith-Corona Marchant Inc. . 


TYPEWRITERS, PORTABLE 
Raymond Packer Co. 


TYPING CORRECTOR 
Eaton Allen Corp. ...... 
M. C. Flynn, Inc. .. 


UPHOLSTERY 
Interchemical Corp. ... 


WATERCOOLERS 


General Electric Co. .......... 
Kelvinator Water Cooler 


XEROGRAPHIC EQUIPMENT 
Kenro Graphics, Inc. 


146: Aug., 


, 176 
Nov., 260 


"Sept. 151 


July, 130 


Sept., 206 
Oct., 165 
Sept., 200 


“Oct.. 


110; 


252; 


Sept., 252 
Sept., 202 
Aug., 105 
Nov., 270 
Oct., 164 


Dec., 142 


Sept., 284 
..Dec., 131 


Dec., 114 
Dec., 113 


..Nov., 217 


ov., 221 


Dec., 166 


"..Oct., 180 


.. July, 164 


.. Sept., 201 


July, 150 


Sept., 228 
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